UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

BAN QUAN LY KHU KINH TE Poc lap - Tw do - Hanh phiic
Sb: 3054 /TB-BQL Hai Phong, ngay 11 thang 7 nam 2025
THONG BAO

Phan cong nhiém vu truc, tiép cong dan, doanh nghiép dinh ky cting
Trwéng ban Ban Quan ly Khu kinh té Hai Phong nam 2025

Can ctr Luat Tiép cong dan s6 42/2013/QH13 ngay 25/11/2013;

Can ctir Nghi dinh s6 64/2014/ND-CP ngay 26/6/2014 cta Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Tiép cong dan;

Can cir Thong tu sb 04/2021/TT-TTCP ngay 01/10/2021 cua Thanh tra
Chinh pht quy dinh vé Quy trinh tiép cong dan;

Can ct Thong bao sé 3053/TB-BQL ngay 11/7/2025 cua Ban Quan ly
Khu kinh té Hai Phong vé Lich tiép cong dan, doanh nghiép dinh ky niam 2025
cta Truong ban Ban Quan ly Khu kinh té Hai Phong;

Ban Quan ly Khu kinh té Hai Phong (Ban Quan ly) thdng bao phan cong
nhiém vu truc, tiép cdng dan, doanh nghiép dinh ky cing Truéng ban Ban Quan
ly nhur sau:

1. Thanh vién tryc, tiép cong dan, doanh nghiép cing Trwéng ban
Ban Quan ly

- Truéng cac phong chuyén mén c6 thuc hién hdé so TTHC: Phong Quan
ly Dau tu; Phong Doanh nghiép va Giam sat dau tu; Phong Quy hoach va Xay
dung; Phong Tai nguyén va Méi truong; Phong Quan ly Lao dong.

- Truong Bo phan Mot cua - Van phong Ban Quan ly.
2. Lich truec, tiép céng dan, doanh nghiép

Truc, tiép cong dan, doanh nghiép clng Truéng ban Ban Quan ly theo
dinh ky vao thir Ba tuan tha hai hang thang (kém theo Lich cu thé).

Truong hop tring vao ngay nghi 1, ngay nghi theo quy dinh duogc chuyén
tiép vao ngay lam viéc lién ké hoic vao ngay thir Ba tuan lién ké sau do.

Thoi gian:
- Bubi sang: tir 7h30" d¢én 11h00".
- Buoi chiéu: tir 13h30" dén 16h00".

3. Trach nhiém truc, tiép cong dan, doanh nghiép
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- bam bao céng khai, dan ch, khéach quan, kip thoi; tha tuc tiép nhan don
gian, thuan tién; khéng phan biét di xu trong khi tiép céng dan, doanh nghiép.

- Ton trong va tao diéu kién thuan loi cho céng dan, doanh nghiép thuc
hién quyén khiéu nai, t6 cdo, phan anh theo quy dinh cua phap luat; huéng dan,
thao g& khé khan trong qua trinh thuc hién quy dinh phap luat tai doanh nghiép.

- Thuc hién huéng dan mot 1an, han ché cong dan, doanh nghiép phai di
lai nhiéu 1an cho 1 hé so/thu tuc; giai quyét dut diém céc vu viéc ti da 30 ngay,
tra 1o, hudng dan cong dan, doanh nghiép bang van ban va cong khai theo quy
dinh.

4. T6 chiic thuc hién

4.1. Giao Van phong

- Chu tri, phdi hop voi cac phong chuyén mén cé thuc hién hé so TTHC
chuan bj thoi gian, dia diém tiép cong dan, doanh nghiép dinh ky cia Trudng
ban Ban Quan ly.

- Bon déc, kiém tra cac phong chuyén mén, don vi su nghiép thuc hién
két luan, chi dao cua Truéng ban Ban Quan ly sau khi tiép cong dan, doanh
nghiép; tong hop bao cdo Trudng ban Ban Quan Iy két qua thuc hién.

4.2. Giao cac phong chuyén mén cé thuc hién ho so TTHC

Nghiém tdc thuc hién nhiém vu duoc giao; truc, tiép cong dan, nha dau
tu, doanh nghiép ciing Truéng ban Ban Quan ly day du va hiéu qua; cha dong
chuan bi noi dung, hé so, tai liéu.

Ban Quan ly Khu kinh té Hai phong tran trong thdng bao. .

Noi nhan: KT. TRUONG BAN
- Lanh dao Ban; 8 8

_ Ban TCD&DN/BOL; PHO TRUONG BAN
- Coéng TTDT BQL (dé dang);

- Luu: VP/BQL.

guyén Vin Chuan
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LICH TRUC, TIEP CONG DAN, DOANH NGHIEP PINH KY CUNG
TRUONG BAN BAN QUAN LY KHU KINH TE HAI PHONG

*

TT | Ngay, thang, nam Thi Thanh phan
‘ Céc Phong: QLDT; DN&GSDT;
1 15/7/2025 Thtr Ba tuan thit ba | QHXD; TNMT; QLLD; BP 1C
‘ Céc Phong: QLDT; DN&GSDT;
2 12/8/2025 Thtr Ba tuan thit ba | QHXD; TNMT; QLLD; BP 1C
‘ Céac Phong: QLDT; DN&GSDT;
3 16/9/2025 Thir Ba tuan thirtba | QHXD; TNMT; QLLD; BP 1C
‘ Céac Phong: QLDPT; DN&GSDT;
4 14/10/2025 Thir Ba tuan thirtba | QHXD; TNMT; QLLD; BP 1C
‘ Céac Phong: QLDPT; DN&GSDT;
5 11/11/2025 Thir Ba tuan thirtba | QHXD; TNMT; QLLD; BP 1C
‘ Céac Phong: QLDPT; DN&GSDT;
6 16/12/2025 Thir Ba tuan thirtba | QHXD; TNMT; QLLD; BP 1C
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