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L' chti/p cdng dan, doanh nghi p L' nh k8 ntm 2024
¢ aT r <@gban Ban Quln Iy Khu kinh t JJH[i Phong

Can o Luét Tiép cong din 6 42/2013/QH13 nay 25/11/2013;

Can ar Nghi dinh s6 64/2014/ND-CP ngy 26/6/2014 Ga Chinh phl quy
dinh chi tié thi harh mot so diéu clia Luét Tiép adng dan;

Can ar Thong twr sO 04/202L/TT-TTCP ngy 01/10/2021 éa Thanh tra
Chinh phi quy dinh vé Quy trinh ti€p cong dan;

Ban Quan ly Khu kinh € Ha Phongthdng kéo Lichtiép ddng dén, doanh
nghiépclia Brrgban Ban Qén ly nhw sau:

1. L chti/p cdng dan, doanh nghi p

T roog ban Ban Qén ly tiép cong ddn, doanh nbiép theodinh ky vao
thir Ba tuan thir hai hang thang(kémtheo Lich cu thé).

Tr @ong hop tringvao ngdy ngh 1€, ngdy nghi theo quydinhd gc chuyén
ti€p vao ngay lam viéc lién ké hodc vao ngay thir Ba tuan lién ké saud 6

T rowg hop cong tacdot xudt,  dng han Ban Qén ly c6 thé Gy quyén
cho Plot ©ngban Ban Qan ly tiép cong ddn, doanh nglép (theo Thong kAo
Gy quyén, diéu harh gidi quyét cong viéc cliaBan Quan ly tai timg thoi diém).

2.n aliWh ti/p cong dan, doanh nghi p

Phong Tiép cong dan va doanh nghép - Ban Quan ly Khu kinh # Hai
Phong- S6 24 Qi Chinh Lan, Hong Bang, Hi Phong

3.Th igian ti/p cdng dan, doanh nghi p

- Budi sang: tr7 h 3 & 11dh

- Budi chiéu: tr1 3 h F016hd

4.T ch cth chin

* Giao Van plong

- Chi tri, phdi hop véi cacphongchuyén mon, d @ vi sy nghiép chuan bi
thoi gian, dia diém ti€p cong dan, doanh nglép dinh ky clia T réwog ban Ban
Quan ly.
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- b & 6a] kiém tra &c phong chuyén mon, d o vi si nghiép thuc hién
két luan, ch dao cla T réog ban Ba Quén ly sau khi t€p odng dén, doanh
nghiép; tdnghop bdo cdo g ran Ban Qén ly két qua thuc hién.

- Van phong bd tri co s& vét chat phuc vu cong t@ctiép cdng dan, doanh
nghiép d oc chud & antoan hiéu qua

* Giao cac phong chuyén mon, d a v lién quan: nghiém tic thuc hién
nhiém vu d ot giao, chén bi ndi dung, 1 so, tai liéu, phan cdng larh dao va
canbd phu trachlinh vuc tham dr cacbudi tiép adng dan, doanh nglép dinh ky
cungT romgban Ban Qan ly.

BanQuan ly Khu kinh € Hai phongtran trong thong kéo./.

N. i_onnh . KT. TRh. NG BAN
- BanTiép cdng can thanh pld; .

-L & n 4o Bah; PHOT R h NG BAN
-Ban TD;

- Cac ptong chugn non, VP;
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L. CH Tle P CONG DAN, DOANH NGHI" P _NH Kd,
C. A T RNGBANBAN QUiNLY KHUKINHT & Hil PHONG
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*

TT Ng“ "y, ths8&ng, Th,

1 09/01/2023 Th Ba twuan
2 13/02/2023 Th® Ba tuan
3 12/3/2023 Th Ba tuan
4 09/4/2023 Th Ba tuan
5 14/5/2023 Th Ba tuan
6 11/6/2023 Th® Ba twuan
7 09/7/2023 Th® Ba twuan
8 13/8/2023 Th® Ba tuan
9 10/9/2023 Th Ba tuan
10 08/10/2023 ThotBan tho
11 12/11/2023 ThoetBR&Ah® hai
12 10/12/2023 Th @ t Bia nhait h &




