UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

BAN QUAN LY KHU KINH TE HP DPéc 1ap - Tw do - Hanh phic
S6:227 /QD-BQL Hai Phong, ngay 16 thang 01 ndm 2024
QUYET PINH

Ban hanh Danh muc hé so
cia Ban Quan ly Khu kinh té Hai Phong nam 2024

TRUONG BAN BAN QUAN LY KHU KINH TE HAI PHONG

Can cit Ludt Luwu trit 01/2011/QH13 ngay 11/11/2011 ciia Quéc hdi;

Can cit Nghi dinh so 01/2013/NP-CP ngay 03/01/2013 ciia Chinh phii quy
dinh chi tiét thi hanh mét sé diéu cia Ludt Luu trik;

Can cir Théng tw s6 07/2012/TT-BNV ngay 22/11/2012 ciia Bé Néi vu
hwéng dan quan Iy van ban, Idp hé so va ndp luu hé so, tai liéu vao leu tri co
quan;

Can cir Nghi dinh s6 30/2020/ND-CP ngay 05/3/2020 ciia Chinh phii vé
cong tac van thu,

Can cir Théng twe s6 10/2022/TT-BNV ngay 19/12/2022 ciia B6 Néi vu quy
dinh thoi han bdo quan tai liéu,

Can cit Quyét dinh s6 28/2021/QD-UBND ngay 22 thdng 9 nam 2021 ciia
Uy ban nhan déan thanh phé Hai Phong vé viéc ban hanh Quy dinh vé céng tdc
cong tdc van thie, lieu trie trén dia ban thanh pho Hai Phong,

Can cir Quyét dinh sé6 17/2023/0P-UBND ngay 23 thang 6 ndm 2023 ciia
Uy ban nhdn dédn thanh phé Hai Phong vé viéc ban hanh Quy dinh chitc ndng,
nhiém vu, quyén han va co cdu 16 chirc ciia Ban Qudn 1y Khu kinh té Hai Phong;

Can cu Quyét dinh s6 4439/0P-BOL ngay 15/10/2021 cua Ban Quan ly
Khu kinh té Hai Phong vé viéc ban hanh Quy ché céng tdc van thu, hew triz;

Xét dé nghi ciia Chanh Van phong Ban Quan Iy Khu kinh té Hai Phong.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Danh myc ho so ctia Ban Quan
Iy Khu kinh té Hai Phong nam 2024.

Piéu 2. Cac 6ng (ba) Chanh Vin phong, Trudng cac phong chuyén mén,
nghiép vy; Truéng don vi sy nghiép, can bg, cong chirc, vién chirc, nhan vién Ban
Quan 1y Khu kinh té Hai Phong chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn: KT.TRUONG BAN
- S& Noi vu; p 5

- Chi cuc VTLT; = PHO TRUONG BAN
- Nhu Diéu 2; '

- Lanh dao Ban;
- Luu: VP/BQL.

Bui Ngoc Hai



~ DANHMUCHOSOCONGVIEC
CUA BAN QUAN LY KHU KINH TE HAI PHONG

(Ban hanh kém theo Quyét dinh sé:

ngay

thang

nam 2024

cua Ban Quan ly Khu kinh té Hdi Phong)

S6 va ky A X LA Thoi han A LA Ghi
higu HS Tiéu dé ho so bso quan Neguwoi lap ho so chi
(1) (@) 3) (4) ()
I. TAI LIEU QUY HOACH - XAY DUNG
1.Tai liéu quy hoach xay dwng, kién truc
Ho so vé viéc phé duyét d6 an quy - bong Thi Thién
hoach xay dung, quy hoach d6 thi ) - Hoang Viét Anh
1.QHXD Vinh vien .
- Nguyen Duy Hai
- Vii Quang
2. Tai liéu xay dung
2.QHXD | HJ so vé viéc phé duyét du an dau tu - Bong Thi Thién
xa,y duAng, thiet ke xay dung va du - Hoang Viét Anh
toan xay dung
| - Nguyén Duy Hai
3.QHXD - Cong trinh nhém A, B Vinh vién
- Vi Quang
4.QHXD - C6ng trinh nhém C 50 nim X
- Nguyén Van Hoa
5.QHXD - Cong trinh khac 10ndm | 75 phyong Thio
-Hoang Hru Thanh
6.QHXD Ho so vé viéc quan ly chat luong - Pong Thi Thién
C?ng tr!nh X?y dung; giam dinh sy co - Hoang Viét Anh
cong trinh xay dung
- Nguyén Duy Hai
20nam | _yg Quang
- Nguyén Vin Hoa
-Ta Phuong Thao

-Hoang Hru Thanh

Danh muc ho so nay c6 125 ho so, bao gom:
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7.QHXD Ho so vé viéc dau tu xay dung cac - bong Thi Thién
cong trinh cap nudce, thoat nudc - Hoang Viét Anh
- Nguyén Duy Hai
Vinh vién | v Quang
- Nguyén Vin Hoa
-Ta Phuong Thao
-Hoang Hitu Thanh
8.QHXD Ho so vé viéc td chirc cac hoat dong - bong Thi Thién
Xl,JC tlen‘dau tu, van fion_g: khgl thac - Hoang Viét Anh
cac nguon lyc de phét trien cap nudc,
thoat nudc - Nguyen Duy Hai
20 nam | _ Vii Quang
- Nguyén Vin Hoa
-Ta Phuong Thao
-Hoang Hru Thanh
9.QHXD Ho6 so vé viéc phé duyét cac du an dau - Pdng Thi Thién
tu xay dung co s Xt Iy chat thai ran _
- Hoang Viét Anh
- Nguyén Duy Hai
Vinh Vlén -Vu Quang
- Nguyén Vin Hoa
-Ta Phuong Thao
-Hoang Hru Thanh
10.QHXD | Céng van trao dbi vé cong tac xay - bong Thi Thién
dung - Hoang Viét Anh
05 nam 5
- Nguyen Duy Hai
- Vii Quang
I1. TAI LIEU TAI NGUYEN - MOI TRUONG
Pén khi | - Nguyén Vin Vuong
Tap van ban vé tai nguyén gui chun Vénbén
11.TNMT | 2P Ve arneuyen 8 1 hét
dén Ban Quan ly A
hiéu luc

thi hanh




12.TNMT Pén khi |- Nguyén Vin Vuong
A s ta A Ay .\ van ban | - D6 Thi Hoai
T?p van banv vé moi truong gui chung hét
dén Ban Quan ly hiéu lue
thi hanh
13.TNMT - Nguyén Vin Vuong
Hb so vé bao cao danh gia tac dong p0mdm |- D6 Thi Hoai
moi truong - -Ngo Thi Thuy Trang
- Bao Hoang Hai
14 TNMT - Nguyén Vin Vuong
Hb so moi trudng cua cac doanh p0mdm |- D6 Thi Hoai
nghiép - Ng6 Thi Thuy Trang
- Bao Hoang Hai
15. TNMT - Nguyén Vin Vuong
Hb so vé quan tric méi trudng cua 10 nim -D6 Thi Hoai
cac doanh nghiép - Ng6 Thi Thuy Trang
- Bao Hoang Hai
16. TNMT - Nguyén Vin Vuong
Ho so vé bao céo cong tac bao vé Vinh vién -bd Thi Hoai
moi truong cua cac doanh nghiép - Ng6 Thi Thuy Trang
- Bao Hoang Hai
17.TNMT Ho s0 vé cac du 4an m&i va diéu chinh | Vinh vién -Nguyep Va‘r} Vuong
-bo Thi Hoai
IBINMT | 115 50 v& xdc dinh tién thué dit, thue | .. .. | \guyen Van Vuong
- . 1A Vinh vién | -B6 Thi Hoai
mat nudce trong khu kinh té
19.TNMT | H6 so vé mién giam tién thué dat Vinh vidn -Nguyén Vién Vuong
trong khu kinh té -6 Thi Hoai
20.TNMT | Ho so veé xéc dinh tién sir dung dat Vinh vidn -Nguyén Van Vuong
trong khu kinh té -D6 Thi Hoai
21.TNMT | Ho so vé mién tién st dung dat trong Vinh vidn -Nguyén Van Vuong
Khu kinh té -bo Thi Hoai
22.TNMT | Ho so vé giao dat, cho thué dat, thué Vinh vidn -Nguyén Vién Vuong
mat nudc trong khu kinh té -Do6 Thi Hoai
23.TNMT | T4p vin ban trao doi vé cong tac tai } -Nguyén Vin Vuong
A At e 10 nam X s 1T x-
nguyén, moi truong -Do Thi Hoai
I11. TAI LIEU VAN PHONG PAI DIEN
24 VPBD 1v3é10 ::éo vé h?at dong ché bién suat 05mam |- Pham Hong Man
an cong nghiép
25.VPPD | Cong vin trao doi vi cac So ban - Pham Hong Man
nganh vé cong tac giam sat hoat dong | 05 nim
ché bién suit an cong nghiép
26.VPPD | Bio cho tuin 05 nam | - Pham Hong Mén
27.VPBbD Béo c4o thang 05nim |- Pham Hong Man
28.VPPD | Bag cho quy 05 nim | - Pham Hong Mén
29.VPDD | B4o cao tong két 05nam | - Pham Hong Man
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30.VPPD | Ké hoach triép khai cong tac ra soat - Pham Hong Man
hoat dong ché bién suat an cong 05 nam
nghiép
IV.,TAI ITIEU‘PHC‘)NG DOANH NGHIEP VA
GIAM SAT DAU TU
31.DN&GS | Van ban quy pham phép luat duoc | Bén  khi | - Nguyén Buc Hai
bT g!ao Ye Phong Doanh nghiép va Giam v:i}n l??n - Nguyén Thi Huong
sat dau tu hét hiéu .
Tra
luc
- Lé Viét Cuong
- Nguyén Thi Phuong
Thay
- Pham Thi Nhu Quynh
32.DN&GS | Vin ban hanh chinh huéng dan, thdng | 05 nim | Nguyén Duac Hai
bT béo, Atrao Ad01, di nghi Ph(,)l h?p Ye - Nguyén Thi Huong
chuyén maon, nghiép vu va cac van ban Tra
hanh chinh khac duoc giao vé Phong
Doanh nghiép va Giam sat dau tu thy - Lé Viét Cuong
Y - Nguy&n Thi Phuong
Thay
- Pham Thi Nhu Quynh
33.DN&GS | Ho so vé cap Gidy chung nhan xuat xtr | Toi thiéu | - Nguyén Thi Phuong
PT hang hda (C/O) mau D 05 nam ké | Thay
W NGY | pham Thi Nhe Quynh
cap
34.DN&GS | Ho so vé cap Giay phép thanh 1ap Van | Vinh vién | - Nguy@n Thi Phuong
bT phong dai di¢n cta thuong nhan nuéc Thay
ngoai
35.DN&GS | Bao cao hoi nhap quéc té, thuc thi cac | Vinh vién | - Nguyén D Hai
bT FTA cta co quan hang nam - Lé Viét Cuong
- Nguyén Thi Huong
Tra
- Nguyén Thi Phuong
Thay
- Pham Thi Nhu Quynh
36.DN&GS | B4o cdo hoi nhap qudc té, thuc thi cac | 10 nam | - Nguyén Buc Hai
bT FTA cta co quan 6 thang




- L& Viét Cuong

- Nguyén Thi Huong
Tra

- Nguyén Thi Phuong
Thay

- Pham Thi Nhu Quynh
37.DN&GS | B4o cao két qua trién khai thuc hién | Vinh vién | - Nguyén Buc Hai
bT nhiém vu cua Ban Quan ly tai cac nghi Ak .
quyét, chi thi, ké hoach,... hang nim, Le Viet Cuong
duogc giao vé Phong Doanh nghiép va - Nguyén Thi Huong
Giam sat dau tu thy ly Tra
- Nguyén Thi Phuong
Thuy
- Pham Thi Nhu Quynh
38.DN&GS | Béo céo két qua trién khai thuc hién | 20 naim | - Nguyén Buc Hai
bT nhiém vu cua Ban Quan ly tai cac nghi ok .
quyét, chi thi, ké hoach,... 6 thang, 9 Le Viet Cuong
thang, duoc giao vé Phong Doanh - Nguyén Thi Huong
nghiép va Giam sat dau tu thy ly Tra
- Nguyén Thi Phuong
Thuy
- Pham Thi Nhu Quynh
39.DN&GS | Béo céo két qua trién khai thuc hién | 10 nam | - Nguyén Duc Hai
bT nhiém vu caa Ban Quan ly tai cac nghi Ak .
quyét, chi thi, ké hoach,... hang thang, Le Viet Cuong
duogc giao vé Phong Doanh nghiép va - Nguyén Thi Huong
Giam sat dau tu Tra
- Nguyén Thi Phuong
Thuy
- Pham Thi Nhu Quynh
40.DN&GS | Cong vin trao doi vé cong tac thong | 05nam | - Nguyén Thi Huong
bT ké Tra
- Nguyén Thi Phuong
Thuy
41.DN&GS | Céng vin trao ddi vé& cong tac Pang, | 05 nim - Nguyén Buc Hai
bT Cong doan, thi dua, khen thuong,

cbng tdc ung dung 1SO, cbng tac

- L& Viét Cuong
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thong tin, tuyén truyén, quan tri cong
s&, hanh chinh

- Nguyén Thi Huong
Tra

- Nguyén Thi Phuong
Thay

- Pham Thi Nhu Quynh
42.DN&GS | Céng vin trao doi v6i cac S&, ban, | Vinh vién | - Nguyén Buc Hai
bT nganh vé cong tac kiém tra, giam sét NI
cac doanh nghiép trong cac KCN, Le Viet Cuong
KKT trén dia ban thanh phd Hai - Nguyén Thi Huong
Phong Tra
- Nguyén Thi Phuong
Thuy
- Pham Thi Nhu Quynh
43.DN&GS | Ho so xiy dung ké hoach kiém tra | Vinh vién | - Nguyén Buc Hai
bT doanh nghiép trong cac KCN, KKT A\ A .
Dinh Vi — Céat Hai hang nam va dot - Le Viet Cuong
Xuat - Nguyén Thi Huong
Tra
- Nguyén Thi Phuong
Thuy
- Pham Thi Nhu Quynh
44.DN&GS | Ho so xay dung ké hoach t6 chirc ddi | 05 nam | - Nguyén Puc Hai
bT thoai doanh nghiép trong cac KCN, _ L& Viét Cuong
KKT
- Nguyén Thi Huong
Tra
- Nguyén Thi Phuong
Thuy
- Pham Thi Nhu Quynh
45.DN&GS | Ho so tiép nhan cac thong tin kién | 05nam | - Nguyén Duc Hai
PT nghi, vuéng mic cua céc doanh

nghiép trong cdc KCN, KKT

- L& Viét Cuong

- Nguyén Thi Huong
Tra

- Nguyén Thi Phuong
Thuy

- Pham Thi Nhu Quynh




V. TAI LIEU PAU TU

46.DT

Lu4t, nghi dinh, thong tu, quyét dinh
va cac van ban quy pham phap luat
lién quan

bén khi
van ban
hét
hiéu luc
thi hanh

- Nguyén Ngoc Sinh
- Nguyén Thanh Binh
- B4 Quang Minh

47.DT

Cong vin, tai liéu lién quan dén linh
vuc quan ly dau tu

Pén khi
van ban
hét
hiéu luc
thi hanh

- Nguyén Ngoc Sinh
- Nguyén Thanh Binh
- Bui Ngoc Mai

- 6 Quang Minh

- Nguyén Thé Huy

- Téng Thi Thay An
- Nguyén Thi Thanh
Thay

- Phung Mai Anh

48.DT

Céc vin ban trao doi thong tin, tai
liéu vé cong tac quan 1y dau tu

Vinh vién

- Nguyén Ngoc Sinh
- Nguyén Thanh Binh
- Bui Ngoc Mai

- B4 Quang Minh

- Nguyén Thé Huy

- Tong Thi Thay An
- Nguyén Thi Thanh
Thuy

- Phung Mai Anh

49.DT

Ho so ban géc va céc tai liéu lién
quan cua cac du an dau tu

Vinh vién

- Nguyén Ngoc Sinh
- Nguyén Thanh Binh
- Bui Ngoc Mai

- B4 Quang Minh

- Nguyén Thé Huy

- Téng Thi Thiy An
- Nguyén Thi Thanh
Thuy

- Phung Mai Anh

50.bT

Vin ban, ho so vé viéc gidn tién do
du an dau tu

DPén khi
hét thoi
han hoac
cham dut
du an

- Nguyén Ngoc Sinh
- Nguyén Thanh Binh
- BUi Ngoc Mai

- B4 Quang Minh

- Nguyén Thé Huy

- Téng Thi Thay An
- Nguyén Thi Thanh
Thuy

- Phung Mai Anh

51.DbT

Ho so ban sao cua cac du an dau tu
méi, diéu chinh

Dén khi
duogc cap
Gidy
chung
nhan

- Nguyén Ngoc Sinh
- Nguyén Thanh Binh
- Bui Ngoc Mai

- b6 Quang Minh

- Nguyén Thé Huy




dangky |- Tong Thi Thiy An
dautr | - Nguyén Thi Thanh
Thuy
- Phung Mai Anh
VI. TAI LIEU LAO PONG
‘ q - Nguyén Thi Chung
Thong bao veé viée to chirc lam thém - Nguyén Thi Ha Minh
52.QLLD | tur trén 200 gid dén 300 gio trong 05 nam | - Vi Trac Quynh
nam - Pham Thanh Tung
53.QLLDb - Nguyei:n Thi Chung
Thoa uéc lao dong tap thé cua doanh < ) N%uye}l Thi H d Minh
nghiép 05 nam | - Vi Trac Quynh
i - Pham Thanh Tung
54.QLLD - Nguyén Thi Chung
- Nguyén Thi Ha Minh
bang ky ndi quy lao dong 05 ndm | - Vi Truc Quynh
- Pham Thanh Tung
55.QLLD | Céc bao céo vé tinh hinh sir dung - Nguyén Thi Chung
nguoi lao dong nudce ngoai; tinh hinh - Nguyén Thi Ha Minh
thay doi lao dong nguoi nudc ngoai 05 nam | - Vi Trac Quynh
cua doanh nghi¢p - Pham Thanh Tung
56.QLLD | Ticp nhan va xt ly ho so déng ky - Nguyén Thi Chung
thuc hién hop dong nhén lao dong - Nguyén Thi Ha Minh
thuc tap cua doanh nghiép, hoat dong - Vii Truc Quynh
dua nguoi lao dong di thuc tap & 05 nam | - Pham Thanh Tung
nudc ngoai dudi 90 ngay cho doanh
nghi€p trong khu céng nghiép, khu
kinh té
S7.QLLD Nhan bao céo vé viéc cho thué lai lao ) Nguyin Th% Cl}ung
n X, o oa Xe 1 - Nguyén Thi Ha Minh
dong, két qua dao tao, boi dudng 8 - .
nang cao trinh d k¥ ning nghé hang 05 ndm | - Vi Tric Quynh
< i - Pham Thanh Tung
nam
58.QLLD - Nguyén Thi Chung
Nhén béo cao vé viéc cho thoi viée - ) N%uye’n Thy H a Minh
nhiéu ngudi lao dong 05 ndm | - Vi Tric Quynh
. - Pham Thanh Tung
59.QLLD - Nguyén Thi Chung
) - Nguyén Thi Ha Minh
Hudéng dan doanh nghiép 05 nam | - Vi Trac Quynh

- Pham Thanh Tung




10

VII. TAI LIEU VAN PHONG

1. Tai li€u ve
trir

kiém soat TTHC, Vin thw - Lwu

60.\/P E’/o so ung dung ISO cua Ban Quan 20 nim | Tran Hong Chinh
61.VP Dén khi | - Lé Thi Thu Ha
Thu tuc hanh chinh van ban
hét hiéu
luc
62.VP Bao cao kiém soat thu tuc hanh - - Lé Thi Thu Ha
. . . 10 nam
chinh hang qui
63.VP Bao cao kiém soat thu tuc hanh . .x_ | - L& Thi Thu Ha
. . < Vinh vién
chinh hang ndm
64.VP Béo cao 1én cong thong tin dién tir 10 nam |~ Lé Thi Thu Ha
Chinh phu hang thang
65.VP Ké hoach img dung cong ngh¢ thong . .x_ | - Tran Hong Chinh
o N Vinh vién A T LE . 1T
tin hang nam - Lé Khdc Hung
66.VP | K& hoach kiém sodt thu tuc hanh . . _.x | -Lé&Thi ThuHa
. . < Vinh vién
chinh hang ndm
67.VP | K¢ hoach kiém tra viéc thuc hién - L& Thi Thu Ha
hoat dong kiém soat thu tuc hanh Vinh vién
chinh hang nam tai Ban Quan ly
68.VP | K¢ hoach s6 hod thii tuc hanh chinh . _.x | -Lé&Thj Thu Ha
\ < Vinh vién
hang nam
69.VP Dénkhi |- Lé Thi Thu Ha
Tap luu cac loai bao cdo lién quan van ban
dén TTHC hét hi¢u
luc
Tap luu cac quyét dinh, quy dinh, DF n k}l i | -L& Thi Thu Ha
X . x A X van ban
70.VP quy ch¢, hudng dan ... lién quan dén hét hicu
kiém soat TTHC, B phan Mot ctra lue.
Pén khi | - Trinh Thj Hidu
Tap van ban vé cong tac van thu, luu | van ban
70.VP - L, 1A
trie hét hiéu
luc
72.VP Tap luu van ban di Vinh vién | - Trinh Thi Hiéu
73.VP | Tép luu vin ban dén 20 ngm | - Trinh Thi Hiéu
HO6 so xdy dung, ban hanh quy dinh, - Trinh Thi Hiéu
74.VP quy ché, huéng dan .... vé cong tac | Vinh vién
van thu — luu triv
75.VP Béo cao théng ké van thu — luu trir 20nam | - Trinh Thi Hieu
2. Tai liéu vé ké toan
76.VP Ho so giai quyet che do (bao hiém xa - Ngé Quynh Huong
hoi, huu tri, tir tuat, tai nan nghe Vinh vién

nghiép, bénh nghé nghlep .)

- 42 ho so bao quan vinh vién;
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77.VP - Ké hoach, béo céo cong tac lao - Ng6 Quynh Huong
dong, tién lwong dai han, hang nim, 6 5 nAm
thang...
78.VP T?p van ban7Ve Elen lurong gtri chung Vinh vidn | - Ng6 Quynh Huong
den Ban Quan ly
79.VP Ho so tong hop che do tién luong, < - Ng6 Quynh Huong
£ 13 < 20 nam
phu cap hang nam
80.VP Ho so nang luong thuong xuyén cua 9 - Ng6 Quynh Huong
n AR , AN 20 nam
cong chuc, vién chic, nhan vién
81.VP Tap van ban veé tai chinh, ké toan gui 9 - Ng6é Quynh Huong
X 05 nam
chung dén co quan
82.VP Ho so xay dung, ban hanh ché do/ - Ng6é Quynh Huong
quy dinh vé tai chinh, ké toan 20 nam
83.VP K¢ hoach, bo céo cong tac tai chinh, - Ngb Quynh Huong
ké toan dai han, hang nam, 6 thang, 9 | 05 nam
thang, quy, ndm
84.VP qu so ngan sach nha nudc hang nam Vinh vidn | © Ng6 Quynh Huong
Cla co quan
85.VP Ké hoach, b&o céo tai chinh va quyét - Ng6 Quynh Huong
toan thang, quy, 6 thang, 9 thang, 05 nam
nam
86.VP Ho S0, tE’l(l ll.CU v¢ ban giao, thanh ly Vinh vién |~ Ng6 Quynh Huong
tai san co dinh
87.VP | B4o céo kiém ke tai san cb dinh Vinh vién | - Ngo Quynh Huong
88.VP Ho so kiém tra thanh tra tai chinh cta Vinh vidn |~ Ngb Quynh Huong
cO quan
89.VP Van ban trao doi vé cong tac tai g - Ng6 Quynh Huong
. L. 2 05 nam
chinh, ke toan
3. Tai li¢u Phap ché
90.VP Xay dung chuong trinh, ké hoach 5 - Tran Hong Chinh
R N 1 20 nam
cong tac cua Ban Quan ly
91.VP Bio cio dinh ky thang, quy, nam va - Tran Hong Chinh
dot xuét 10 nam
92.VP Ho so theo ddi, kiém tra, thi hanh cac - Tran Hong Chinh
chuong trinh, ké hoach, quy ché hoat | 20 nim
dong cua BQL
93.VP Ho so theo ddi, dén doc viéc xay dung - Tran Hong Chinh
va t6 chirc thuc hién cac quy ché céac s
20 ndm

quy ché phéi hop cong tac cua Ban
quan ly véi cac don vi

- 83 ho so bao quan c6 thoi han.
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94.VP Ho so xay dung quy ché l1am viéc cua - Tran Hong Chinh
BQL/ theo di, dén ddc kiém tra viéc | Vinh vién
thuc hién quy ché

95.VP Ho so xdy dung vin ban quy pham - Tran Hong Chinh
phap luat, tham gia soan thao ddi voi| 10 nim
cac vin ban QPPL lién quan dén BQL

96.VP Ra soét, hé thong hoéa van ban QPPL | 20nim |- Tran Hong Chinh

97.VP Ho so kiém tra, xir Iy vin ban QPPL | 20 nim |- Tran Hong Chinh

98.VP Ho so cong tac phd bién, gido duc 5 - Tran Hong Chinh

. A1 < 05 nam

phap luat hang nam

99.VP Ho so theo ddi tinh hinh thi hanh phap - Tran Hong Chinh
luat va kiém tra thuc hién phap luat | 20 nam
trong pham vi quan ly cia BQL

100.VP | H6 so thuc hién cong tac cai cach hanh ) - Tran Hong Chinh

. 20 nam
chinh
4. Tai ligu To chirc can b

101.VP | Ho so xdy dung phuong an, dé an vé t6 | Vinh vién | - Lé Khac Hung
chac bo may, cdng tac can bd thuoc
BQL

102.VP | H6 so vé Vviéc ban hanh Quy dinh chic | Vinh vién | - Lé Khac Hung
nang, nhiém vy, quyén han, co ciu to
chirc va bién ché cua cac phong, don vi

103.VP Ho6 so vé cong tac quan Iy, quy hoach | 10nam | - Lé Khic Hung
can bd

104.VP Ho so vé bo nhiém, bo nhiém lai, dé bat, | 20 nam | - Lé Khic Hung
diéu dong, luan chuyén, mién nhiém, sap
xép can bo

105.VP Ké hoach, bao cdo cong tic ddo tao, boi | 10nam | - Lé Khic Hung
dudng can b, cong chirc

106.VP | Ho so khen thudng, ky luat can bo, cong - Lé Khic Hung
chirc 20 nam

107.VP | Ho so vé thi tuyén, nang ngach, chuyén | 20 nam | - Lé Khac Hung
ngach hang nam

108.VP Ho so vé xay dung va thuc hién chi tiéu | Vinh vién | - Lé Khic Hung
bién ché

109.VP Ho so giai quyét ché do ddi véi canbd, | 20nim | - Ngd Quynh Huong

cong chuc
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110.VP Ho so xdy dung dé an viéc lam, tinh | Vinh vién | - Ng6 Quynh Huong
gian bién ché
111.VP Ké hoach, b4o céo cong tac lao dong, | Vinh vién | - Ngé Quynh Huong
tién lwong dai han, hing nim
112.VP Ké& hoach, béo cdo cong tac lao dongtién | 05 nam | - Ngé Quynh Huong
luong thang, quy
113.VP | HO so ning lwong cua can bd, cong | 20nim |- Ngd Quynh Huong
chuec, vién chire, nguoi lao dong
114.VP | Ho so tong hop ché do tién lwong, phu | 20nim | - Ngd Quynh Huong
cap hang nim
115.VP | Hop dong lao dong vu viéc 05nim | - Ng6 Quynh Huong
sau khi
cham dut
hop ddng
116.VP | Ho so xay dung, ban hanh quy ché, quy | Vinh vién | - Lé Khac Hung
dinh, huéng dan vé cong tic thi dua,
khen thuong
117.VP | Ho so khen thudng cho cac danh hiéu thi - Lé Khac Hung
dua, danh hiéu vinh du nha nuéc, hinh
thirc khen thudng cho tap thé, c& nhan
- Cac hinh thirc khen thuong cua Chi | vinh vidn
tich nuéc va Thua tudng Chinh phu
- Céc hinh thac khen thuong cia Bo 20 1%
trudng, Tha tredng co quan ngang BY, nam
co quan thuoc Chinh pha, Chu tich
UBND cép tinh va twong duong
- Cé&c hinh thirc khen thuong cta nguoi
dimg dau co quan, t6 chic
10 nam
118.VP Ké hoach, bao cdo cong tac thi dua, khen | Vinhvién | - Lé Khic Hung
thudng dai han, hang nam
119.VP Ké hoach, bao céo cong tac thi dua, | 05nam | -Lé Khac Hung
khen thuong thang, quy
5. Tai liéu thanh tra va giai quyét khiéu nai té cao
120.VP | Ho so xay dung ké hoach, ban hanh quy | Vinh vién | - Tran Hong Chinh

ché/quy dinh huéng dan vé thanh tra va
giai quyét khiéu nai, t6 céo
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121.VP | Ké hoach, bao céo cdng tac thanh trava | Vinh vién | - Tran Hong Chinh
giai quyét khiéu nai t6 cao dai han, hang
nam

122.VP | Ké hoach, bdo cdo cong tac thanh trava | 05nam | - Tran Hong Chinh
giai quyét khiéu nai t cao quy, thang

123.VP | B4o céo codng tac phong chong tham | 20nam |- Tran Hong Chinh
nhiing hang nam

124VP | Béo céo cbng tac phong chdng tham | 05nim |- Tran Hong Chinh
nhiing thang, quy

125.VP | Ho so thanh tra, kiém tra viéc thyc hién | 15nam | - Tran Hong Chinh

chinh sach phap luat cia don vi truc
thuoc




		Văn phòng Chính phủ - ĐT: 080.43100 - 080.43569; Fax: 080.44130; Email: vpcp@chinhphu.vn
	2024-01-16T17:05:05+0700
	VĂN PHÒNG CHÍNH PHỦ
	Lê Trung Kiên<letrungkien@haiphong.gov.vn> đã ký lên văn bản này!


		2024-01-16T18:30:38+0700
	Việt Nam
	Ban Quản lý Khu kinh tế <banquanlykkt@haiphong.gov.vn> đã ký lên văn bản này!


		2024-01-16T18:30:38+0700
	Việt Nam
	Ban Quản lý Khu kinh tế <banquanlykkt@haiphong.gov.vn> đã ký lên văn bản này!


		2024-01-16T18:30:39+0700
	Việt Nam
	Ban Quản lý Khu kinh tế <banquanlykkt@haiphong.gov.vn> đã ký lên văn bản này!


		2024-01-16T18:30:39+0700
	Việt Nam
	Ban Quản lý Khu kinh tế <banquanlykkt@haiphong.gov.vn> đã ký lên văn bản này!




